
Application for Bank Passbook Update

1. Application for Bank Passbook Update due to Change
of Address

To,
The Branch Manager,
�Bank Name],
�Branch Address],

Subject: Application for Bank Passbook Update due to Change of Address

Respected Sir/Madam,

I am writing this letter to inform you that I have recently moved to a new house.
Due to this change in address, I kindly request you to update my bank
passbook with the new address details.

My old address was �Old Address], and my new address is �New Address]. It is
important for me to have the correct address in my bank records to ensure the
smooth functioning of my account.

I would be grateful if you could make the necessary changes in my passbook at
the earliest convenience. Please let me know if any further information or
documentation is required from my end to complete this process.

Thank you for your attention to this matter.

Yours sincerely,

�Your Name]
�Your Account Number]

2. Application for Bank Passbook Update to Add Joint
Account Holder

To,
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The Branch Manager,
�Bank Name],
�Branch Address].

Subject: Application for Bank Passbook Update to Add Joint Account Holder

Respected Sir/Madam,

I, �Your Name], hold a savings account �Account Number: XXXXXXX� with your
esteemed bank. I am writing this letter to request the addition of a joint
account holder to my existing account.

I would like to add �Joint Account Holder's Name] as a joint account holder to
my account for the purpose of managing finances together. �Joint Account
Holder's Name] is my [relationship with joint account holder, e.g., spouse,
parent, sibling, etc.].

I kindly request you to update my passbook to reflect the addition of �Joint
Account Holder's Name]. I have attached the necessary documents, including
[list of documents attached, e.g., ID proof, address proof, photographs, etc.],
for your verification and records.

I sincerely hope that you will process this request at the earliest convenience. I
appreciate your attention to this matter and thank you for your prompt
assistance.

Thank you.

Yours faithfully,
�Your Name]
�Your Contact Number]

3. Application for Bank Passbook Update for Lost
Passbook

To,
The Branch Manager,
�Bank Name],
�Branch Address],
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�City, State],
India.

Subject: Application for Bank Passbook Update for Lost Passbook

Respected Sir/Madam,

I am �Your Name], an account holder at your bank with account number �Your
Account Number]. Regrettably, I lost my passbook recently and request your
assistance in updating my bank passbook accordingly.

I kindly ask for your help in issuing me a new passbook to replace the lost one. I
understand the importance of keeping track of my financial transactions and
would like to ensure that my records are up to date.

I have enclosed a copy of my identity proof along with this application for your
verification purposes. Please consider my request and provide me with a new
passbook as soon as possible.

Thank you for your understanding and prompt attention to this matter. I
appreciate your assistance in resolving this issue.

Yours faithfully,
�Your Name]

4. Application for Bank Passbook Update for Name
Change

To,
The Branch Manager,
�Bank Name],
�Branch Address].

Subject: Application for Bank Passbook Update for Name Change

Respected Sir/Madam,
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I am writing to request an update in my bank passbook due to a recent change
in my name. My old name in the bank records is �Old Name], and the new name
that I would like to update is �New Name].

I have attached the necessary documents for the name change, including my
Aadhaar card, PAN card, and a copy of the gazette notification regarding the
name change.

I kindly request you to update my bank passbook with the new name at your
earliest convenience. I would be grateful for your prompt attention to this
matter.

Thank you for your cooperation.

Yours sincerely,
�Your Name]

5. Application for Bank Passbook Update for Account
Merge

To,
The Manager,
�Bank Name],
�Branch Address],
�City, State, PIN�

Subject: Application for Bank Passbook Update for Account Merge

Respected Sir/Madam,

I am writing to request the update of my bank passbook due to the recent
merge of my accounts. My account number �Old Account Number] has been
merged with account number �New Account Number] and I kindly request you
to update my passbook accordingly.

I would be grateful if you could kindly make the necessary changes to my
passbook so that it reflects the merged account details accurately. This will
help me keep track of my transactions and maintain a clear record of my
finances.

4

https://aspiringyouths.com/


I am available for any further information or verification that may be required to
complete this process efficiently. Your prompt attention to this matter would be
highly appreciated.

Thank you for your assistance in this regard.

Yours sincerely,

�Your Name]
�Your Account Number]
�Your Contact Information]
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