
Application for Annual Increment

1. Application for Annual Increment due to Exceptional
Performance

To,
�Name of the Immediate Supervisor],
�Designation],
�Company Name],
�Company Address].

Subject: Application for Annual Increment due to Exceptional Performance

Respected �Name of the Immediate Supervisor],

I hope this letter finds you well. I am writing to request an increase in my salary
due to my outstanding performance during the past year. I have been working
diligently and have achieved exceptional results in my role.

I have consistently met and even exceeded the targets set for me. I have
received positive feedback from our clients and colleagues for my dedication
and hard work. I have also taken up additional responsibilities willingly and
completed them efficiently.

Considering my performance and contribution to the company's success, I
believe I deserve a raise in my salary. An annual increment would not only
motivate me to continue giving my best but also align with the market
standards for someone with my skills and experience.

I sincerely request you to review my performance and consider my request for
an annual increment. I look forward to your favorable response.

Thank you for your time and understanding.

Yours sincerely,

�Your Name],
�Your Employee ID�,
�Your Department].
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2. Application for Annual Increment Request based on
Additional Responsibilities

To: �Recipient's Name/Designation]

Subject: Request for Annual Increment based on Additional Responsibilities

Dear �Recipient's Name/Designation],

I am writing to request an annual increment in my salary based on the extra
work responsibilities I have taken on over the past year. I have been
consistently working hard and taking on additional tasks beyond my regular
duties.

I feel that my efforts and dedication towards the organization have increased
with the added responsibilities. I have been handling these tasks efficiently and
effectively, contributing positively to the team's success.

Considering my performance and the additional workload I have shouldered, I
kindly request a review of my salary for a deserved increment. Your
understanding and support in this matter are greatly appreciated.

Thank you for considering my request.

Sincerely,

�Your Name]

3. Application for Annual Increment citing Long-Term
Commitment

To,
The Manager,
�Company Name],
�Company Address].
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Subject: Application for Annual Increment citing Long-Term Commitment

Respected Sir/Madam,

I am writing to request an annual increment in my salary. I have been
dedicatedly working at �Company Name] for the past �Number of Years] years.
I have always put in my best efforts and have shown commitment towards my
work.

I believe that with this increment, I will be more motivated to work harder and
contribute effectively to the growth of the company. I am committed to
continuing my efforts towards achieving the goals of the company and
improving my skills to be more valuable to the team.

I kindly request you to consider my request for an annual increment based on
my long-term commitment and dedication to the company.

Thank you for considering my request.

Yours sincerely,
�Your Name]

4. Application for Annual Increment showing Professional
Growth

To: �Name of the Authority],

Subject: Application for Annual Increment showing Professional Growth

Respected Sir/Madam,

I am writing to request consideration for my annual increment, which reflects
my hard work and growth in my job. Over the past year, I have been dedicated
to improving my skills and knowledge to better serve our organization.

I have consistently demonstrated my commitment to learning and adapting to
new challenges. I have completed various training programs and taken on
additional responsibilities that have enhanced my performance at work. I
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believe that these efforts have contributed positively to the team and the
overall success of our projects.

I kindly request your support in recognizing my professional growth by
approving my annual increment. Your encouragement and acknowledgment will
motivate me to continue striving for excellence in my role.

Thank you for considering my request.

Yours sincerely,

�Your Name]

5. Application for Annual Increment seeking Market
Adjustment

To: The Human Resources Department

Subject: Application for Annual Increment seeking Market Adjustment

Dear Sir/Madam,

I am writing to request an increase in my annual increment to match the current
market standards. As an employee of �Company Name], I have been working
diligently and contributing positively to the growth of the company.

I have noticed that the cost of living and market rates have increased
significantly over the past year. Therefore, I believe it is fair to request a market
adjustment to ensure that my salary remains competitive and in line with
industry standards.

I kindly request your consideration and approval for this adjustment in my
annual increment. Your support in this matter would be greatly appreciated.

Thank you for your attention to this request.

Sincerely,
�Your Name]
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