
Principal Two Days Leave Application

1. Principal Leave Application Due to Family Emergency

To,
The Principal,
�School Name],
�School Address],
�City, State, Pincode]

Subject: Leave Application Due to Family Emergency

Respected Sir/Madam,

I, �Your Full Name], am a student of class �Your Class] in your esteemed
institution. I am writing this letter to request your kind permission to grant me a
leave of absence for �Number of Days] starting from �Start Date] due to an
unexpected family emergency.

My �Relative's Relationship - father/mother/sibling], has been suddenly taken ill
and requires immediate medical attention. As there is no one else available at
home to take care of them, it is imperative that I be present to assist and
support them during this challenging time.

I assure you that I will cover the missed portions of my studies and any
assignments scheduled during my absence. I will also make sure to collect
notes from my classmates and complete my homework on time.

I kindly request you to consider my situation and grant me leave for the
aforementioned days. I understand the importance of regular attendance at
school, but under these circumstances, it is difficult for me to attend.

Thank you for your understanding and support in this matter. I am hopeful for
your positive response.

Yours sincerely,
�Your Full Name]
�Your Roll Number]
�Date]
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2. Application to Principal for Leave for Important
Personal Work

To,
The Principal,
�Name of the School],
�City],
�State],
�Date]

Subject: Application for Leave for Important Personal Work

Respected Sir/Madam,

I, �Your Full Name], a student of class �Your Class] in your esteemed institution,
am writing this letter to kindly request you to grant me leave for �Number of
Days] from �Start Date] to �End Date].

I regret to inform you that I will not be able to attend school during this period
due to some unavoidable personal work that requires my immediate attention. I
understand the importance of regular attendance and the impact it has on my
academic progress. However, this personal work is unavoidable and critical,
thus, compelling me to request for this leave.

I assure you that I will take the help of my classmates and teachers to cover the
missed lessons and assignments during my absence. I will put in extra hours to
ensure that I do not lag behind in any of the subjects.

I kindly request you to consider my situation and grant me the requested leave.
I will be highly obliged for your understanding and support in this matter.

Thank you for your attention to this matter.

Yours sincerely,

�Your Full Name]
�Your Roll Number]
�Your Contact Number]
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3. Writing Principal Leave Application for Attending a
Wedding

To,
The Principal,
�Your School's Name],
�Your School's Address],
�City],
�Pin code]

Subject: Application for Leave

Respected Sir/Madam,

I, �Your Name], a student of class �Your Class], section �Your Section], am
writing this letter to kindly request a leave of absence from school. I need to
attend a close relative's wedding in our hometown. The event is scheduled to
take place from �Starting Date] to �Ending Date], which will require me to be
absent from school for a total of �Number of Days] days.

Our family holds a significant role in the wedding, and my presence is
necessary for the traditional ceremonies and rituals. I assure you that I will
make every effort to cover the lessons and assignments missed during this
period. I am ready to take extra classes or guidance from my teachers if
required.

I would be highly obliged if you could grant me leave for the mentioned days. I
understand the importance of regular attendance at school, but I assure you
that this is a special occasion and I will manage my studies accordingly.

I apologize for any inconvenience caused and thank you for your understanding
in this matter.

Yours sincerely,
�Your Name],
�Your Roll Number],
Class �Your Class],
�Your Contact Number]
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4. Principal Leave Application Due to Health Issues

To,
The Principal,
�Your School Name],
�Your School Address],
�City, State, Pin Code]

Subject: Leave Application Due to Health Issues

Respected Sir/Madam,

I, �Your Name], a student of Class �Your Class] Section �Your Section], am
writing this letter to inform you that I have been diagnosed with �Your Illness]
and my doctor has advised me to take complete rest for a duration of �Number
of Days] days, i.e., from �Start Date] to �End Date].

During this period, I will not be able to attend school. I understand the
importance of regular attendance and the effect this absence may have on my
studies. Therefore, I kindly request you to grant me leave for the mentioned
period. I assure you that I will make up for the loss in my academics by taking
extra classes or self-study once I recover.

I am attaching the medical certificate provided by my doctor for your reference.
I will be grateful if you consider my situation and approve my leave application.

Thanking you in advance for your understanding and support in this matter.

Yours sincerely,
�Your Name],
�Roll Number],
Class �Your Class], Section �Your Section],
Date: �Today's Date]

Attachments: Medical Certificate
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5. Principal Two Days Leave Application for Visiting
Native Place

To,
The Principal
�School Name]
�School Address]
�City Name]
�Date]

Subject: Application for Two Days Leave for Visiting Native Place

Respected Sir/Madam,

I, �Your Full Name], a student of class �Your Class] section �Your Section], am
writing this letter to respectfully request a leave of absence from school for two
days, on �Date 1� and �Date 2�.

My family has planned a short visit to our native place for some personal and
familial reasons. It is a much-needed visit, as we have not been able to travel
back home for a long time due to the academic commitments and the ongoing
pandemic situation.

I understand that missing school for two days might impact my studies, but I
assure you that I will catch up with any missed lessons or assignments upon
my return. I kindly request the class teacher to provide me with the necessary
homework or assignments, if any, during my absence.

I hope you will understand my situation and grant me the leave for the
mentioned days. I shall be grateful to you for your kind understanding and
support.

Thank you,

Yours sincerely,
�Your Full Name]
Class: �Your Class]
Roll Number: �Your Roll Number]
Date: �Date of Application]
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