
Application to Principal for 3 Days Leave

1. Application to Principal for 3 Days Leave Due to Family
Event

To,
The Principal,
�School's Name],
�School's Address],
�City, State, PIN�

Subject: Application for 3 Days Leave Due to Family Event

Respected Sir/Madam,

I, �Your Full Name], am a student of Class �Your Class and Section] in your
esteemed institution. I am writing this letter to formally request your kind
permission to grant me leave for three days, i.e., from �Start Date] to �End
Date].

The reason for this leave request is a significant family event at my home. We
are having a very important traditional function, which requires my presence as
an integral part of the family. It is a time for us to uphold our culture and family
values, and my participation in this event is necessary.

I assure you that I will take the responsibility of catching up with all the missed
lessons and homework during my absence. I will collect notes from my
classmates and will put in extra efforts to ensure I do not lag behind in any of
the subjects.

I kindly request you to consider my application and grant me these three days
off from school. I apologize for any inconvenience that my absence might
cause and thank you for your understanding.

Yours obediently,

�Your Full Name]
�Roll Number]
�Class and Section]
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�Contact Number]
�Date]

2. Application to Principal for 3 Days Leave for Health
Recovery

To,
The Principal,
�School's Name],
�School's Address],
�City, State, Pin code]

Sub: Application for Sick Leave

Respected Sir/Madam,

I, �Your Name], a student of �Your Class/Grade] in your esteemed institution,
am writing this letter to inform you that I am suffering from �Specify the illness,
e.g., fever] and my doctor has advised me to take complete rest for 3 days
starting from �Start Date] to �End Date].

Despite my sincere desire and efforts to attend school regularly, under these
circumstances, I am unable to do so. The nature of my illness requires me to
take proper medication and rest to recover fully. Not taking the required rest
may worsen my health condition and might affect my academic performance as
well.

I kindly request you to consider these circumstances and grant me leave for
the aforementioned period. I assure you that I will catch up on all the missed
lessons and homework as soon as I am fit to return to school.

I am attaching the medical certificate for your reference. I hope for your
understanding and assistance in this matter.

Thanking You,

Yours Sincerely,
�Your Name]
�Your Roll Number]
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�Your Section]
�Your Contact Number]
Date: �Date of Writing the Application]

3. Application to Principal Requesting 3 Days Leave for a
School Trip

To,
The Principal,
�Your School's Name],
�Your School's Address],
�City Name], �State Name]

Subject: Request for 3 Days Leave for a School Trip

Respected Sir/Madam,

I, �Your Full Name], am a student of class �Your Class and Section] at �Your
School's Name]. I write this letter to formally request for three days leave,
starting from �Starting Date] to �Ending Date], as I am planning to attend a
school trip.

Our school has organized a 3-day educational trip to �Place Name] and I am
eager to be part of this amazing opportunity. I believe it will enhance my
learning and provide a chance to explore the historical and cultural aspects of
�Place Name].

I have been consistent with my studies and have kept up with the coursework.
During my absence, I assure you that I will take the necessary steps to cover
the lessons and assignments that I will miss.

I kindly request you to consider my application and grant me the requested
leave. I am hopeful that this experience will contribute to my overall
development and I will return to school with newfound knowledge and
perspectives.

Thank you for your consideration.

Yours sincerely,
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�Your Full Name]
�Your Roll Number]
�Your Class and Section]
�Date]

4. Application to Principal for 3 Days Leave for Attending
a Wedding

To,
The Principal,
__________ School,
__________ City,

Subject: Application for Leave for Three Days to Attend a Wedding

Respected Sir/Madam,

I, __________ �Your Name), a student of class ________, section _____, at your
esteemed institution, am writing this letter to bring to your kind notice that I
have a family wedding to attend. The wedding is scheduled to take place from
________(date) to ________(date), which will require me to travel out of town.

In light of these circumstances, I kindly request you to grant me a leave of
absence from school for three days, from ________(date) to ________(date). I
assure you that upon my return, I will catch up on all the studies and
assignments that I will miss during this period.

I understand the importance of regular attendance at school and I regret any
inconvenience this may cause. I would be highly obliged if you would consider
my situation sympathetically and grant me the requested leave.

Thank you for your understanding.

Yours sincerely,
__________ �Your Name)
Roll No: ________
Date: ________
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5. Application to Principal for 3 Days Leave Due to
Unexpected Family Emergency

To,
The Principal,
�Your School's Name],
�Your School's Address],
�City],
�State],
�Pin Code]

Sub: Application for 3 Days Leave Due to Family Emergency

Respected Sir/Madam,

I, �Your Name], a student of class �Your Class and Section], am writing this
letter to bring to your kind notice that an unexpected family emergency has
arisen in my family. Due to this unforeseen event, I am unable to attend school
for the next three days.

My [relation with the family member] has suddenly fallen ill and has been
hospitalized. We are required to be with them during this difficult time. I kindly
request you to grant me leave from [starting date] to [ending date].

I assure you that I will take the responsibility of catching up on the lessons and
assignments missed during this period. I will coordinate with my classmates
and teachers to ensure that my academic performance is not negatively
impacted.

I hope you understand the gravity of the situation and kindly grant me the
requested leave. I am thankful for your understanding and support.

Yours sincerely,

�Your Name]
�Your Roll Number]
�Your Class and Section]
�Your Contact Number]
�Date]
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