
Application to Class Teacher for 3 Days Leave

1. Application for Medical Leave Due to Sudden Illness to
Class Teacher

To,
The Class Teacher,
�Name of School],
�School Address],
�City], �State], �Pin Code].

Subject: Application for Medical Leave Due to Sudden Illness

Respected Sir/Madam,

I, �Your Name], a student of Class �Your Class], Section �Your Section], write
this letter to inform you about my sudden illness, due to which I am unable to
attend school.

On the evening of �Date], I started feeling unwell and was immediately taken to
the doctor. After a thorough check-up, the doctor has diagnosed me with �Type
of Illness] and advised complete rest for �Number of Days] days starting from
�Start Date] to �End Date].

I kindly request you to grant me leave for the aforesaid period. I assure you that
once I recover from my illness and rejoin the school, I will make up for the
missed lessons and assignments.

Attached to this letter are the medical certificates and prescription provided by
the doctor for your reference.

Thanking you in anticipation.

Yours Sincerely,
�Your Name]
Roll Number: �Your Roll Number]
Date: �Current Date]
Parents' Contact No.: �Parents' Contact Number]
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2. Application for Urgent Leave for Family Event to Class
Teacher

To,
The Class Teacher,
�Class-Section],
�Name of the School],
�City, State, Zip Code]

Subject: Application for Urgent Leave for Family Event

Respected Sir/Madam,

I, �Your Full Name], a student of your class �Class-Section], am writing this
letter to seek your permission to take leave for �Number of Days of Leave]
starting from �Start Date] due to an important family event.

My family is organizing a significant event at our native place, and it is essential
for me to be a part of this occasion. This event holds immense cultural and
familial importance to us. It also provides a rare opportunity for me to interact
with my extended family members and to learn and experience our traditions
and customs.

I understand that my absence may lead to missed classes and coursework. I
assure you that I will take the responsibility to catch up on the lessons and
assignments missed during my absence. I kindly request my classmates or you
to provide me with the study materials or resources I would need to cover the
missed parts.

I humbly request you to consider my application and grant me leave for the said
days. I apologize for any inconvenience caused due to my absence and
appreciate your understanding in this matter.

Thank you for your attention to this matter.

Yours sincerely,
�Your Full Name]
�Roll Number]
�Date]
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3. Application to Class Teacher for Leave Due to
Outstation Trip

To,
The Class Teacher,
�Your School Name],
�Your School Address],
�City Name],
�State Name]

Subject: Leave Application for Outstation Trip

Respected Sir/Madam,

I, �Your Name], a student of Class �Your Class], Section �Your Section], humbly
request your kind permission to grant me leave from �Start Date] to �End Date]
as my family and I will be going on an outstation trip.

We have planned this trip several months ago, and it is very crucial for us due
to some personal reasons. During this period, I assure you that I will take
responsibility to cover up all the missed lessons and homework with the help of
my classmates and by self-study.

I understand the importance of regular attendance at school, but under these
unavoidable circumstances, I am compelled to request this leave. I hope you
will consider my application and grant me leaves for the mentioned days.

Thank you for your understanding and support.

Yours Sincerely,
�Your Name],
Roll Number: �Your Roll Number],
Class: �Your Class],
Date: �Date of Application]

4. Application for Bereavement Leave to Class Teacher

To,

3

https://aspiringyouths.com/


The Class Teacher,
�Your School's Name],
�Your School's Address],
�City, State, Zip Code]

Subject: Application for Bereavement Leave

Respected Sir/Madam,

I am writing this letter to inform you about a sad incident in our family. My
�Relationship with deceased (e.g., grandfather)] passed away on �Date] due to
�Reason, if comfortable sharing]. This sudden and heartbreaking demise has
left our family in deep sorrow.

In our tradition, the mourning period lasts for a few days, during which we are
expected to stay at home and participate in various rites and rituals. Therefore,
I kindly request you to grant me leave from �Start Date] to �End Date]. This
period will also allow me the necessary emotional recovery time.

During my absence, I assure you that I will try to keep up with my studies as
much as possible, and once I return, I will put in extra effort to cover up any
missed coursework. I would be grateful if you could instruct my classmates or
provide necessary materials, so I can catch up on the lessons covered in my
absence.

I apologize for any inconvenience caused due to my sudden leave and
appreciate your understanding and support during this difficult time.

Thank you for considering my request.

Yours sincerely,

�Your Name],
�Your Class and Section],
�Your Roll Number],
�Date]
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5. Application for Leave to Class Teacher for Participating
in Sports Event

To,
The Class Teacher,
�School Name],
�School Address],
�City], �State], �PIN�

Subject: Application for Leave

Respected Sir/Madam,

I, �Your Full Name], a student of Class �Your Class] Section �Your Section] of
your esteemed institution, am writing to inform you that I have been selected to
participate in the �Name of the Sports Event] to be held in �Location of the
Event] from �Start Date] to �End Date].

In light of this, I kindly request you to grant me leave for �Number of Days]
days, starting from �Start Date] to �End Date] as I will be representing our
school in this prestigious event. I understand the importance of regular
schooling, thus I assure you that I will take the responsibility of covering up the
missed syllabus by seeking help from my classmates and teachers.

I am enclosing the official letter from the Sports Authority for your reference.
Your support and understanding in this matter will not only help me to pursue
my passion for sports but also bring laurels to our school.

Thanking you for considering my application. I am looking forward to your
positive response.

Yours sincerely,
�Your Full Name]
�Roll Number]
�Date]
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