
Application for 3 Days Leave for Sister's
Wedding

1. Application for Leave to Perform Brotherly Duties at
Sister's Wedding

To,
The �Your Position/Title],
�Your Department],
�Your Company Name],
�City], �State], �Zip Code]

Subject: Application for Leave to Perform Brotherly Duties at Sister's Wedding

Respected Sir/Madam,

I, �Your Full Name], working as a �Your Position] in the �Your Department's
Name] department, would like to bring to your kind notice that my elder sister
is getting married on �Wedding Date], which is an auspicious and significant
event in our family.

As I am the only brother, I am entrusted with essential responsibilities and
duties that I must fulfill for the successful solemnization of the event. The
wedding will take place in our hometown, �Hometown Name], which will require
me to be away from work for a few days.

Therefore, I request you to kindly grant me leave from �Start Date] to �End
Date], inclusive of the traveling time. I assure you that my absence will not
cause any hindrance to the workflow, and I will complete all my pending tasks
before my leave begins. In my absence, �Colleague's Name], will be able to
handle any immediate concerns or queries related to my work.

I will ensure to check my emails periodically for any urgent matters needing my
attention and will be available on call for emergencies. Upon my return, I will
make certain to catch up with any missed work promptly.

I hope you will consider my application favorably and grant me the necessary
leave. I shall remain much obliged to you for this.
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Thank you for your understanding.

Yours sincerely,
�Your Full Name]
�Your Position]
�Your Employee ID�
�Your Contact Information]

2. Application for Holiday to Help Sister with Wedding
Preparations

To,
The Manager,
�Company Name],
�Company Address],

Subject: Application for Leave to Assist in Sister's Wedding Preparations

Respected Sir/Madam,

I, �Your Name], working as �Your Position] in your esteemed organization, am
writing this letter to formally request a leave of absence.

My sister is getting married in our hometown, �Your Hometown], on �Date of
Wedding]. As it is a significant event in our family, my presence and assistance
are required for the various preparations associated with the wedding
ceremonies.

I kindly request you to grant me leave from �Leave Start Date] to �Leave End
Date], a total of �Number of Days] days. During this period, I will ensure that my
responsibilities and pending tasks are managed and taken care of by �Name of
the Colleague/Team Member], who has kindly agreed to oversee my duties in
my absence.

I understand the responsibilities that my position holds and do not wish for my
absence to in any way disrupt the workflow in the office. I assure you that I will
make all the necessary arrangements for a smooth transition during this period
and will also be reachable via email or phone for any urgent matters.
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I am hopeful for your kind understanding and positive consideration of my
situation. I will be highly grateful for your support at this family event of ours.

Thank you for considering my request. I am looking forward to your positive
response.

Yours sincerely,
�Your Name]
�Your Position]
�Your Contact Information]

3. Application for Short Leave for Travelling to Sister's
Destination Wedding

To,
The Principal,
�School Name],
�City Name].

Subject: Application for Short Leave for Attending Sister's Destination Wedding

Respected Sir/Madam,

I hope this letter finds you in good health and high spirits. I am �Your Name], a
student of Class �Your Class], Section �Your Section] of your esteemed
institution. I am writing this letter to formally request a short leave of absence
from school.

My elder sister is getting married at a destination wedding in �Location] on
�Date]. Given the significance of this event, my presence there is of utmost
importance. The celebrations are spread over a span of �Number of Days]
days, and considering the travel time, I will be needing a leave of absence for
�Total Number of Days] days, starting from �Start Date] to �End Date].

I assure you that I will take responsibility for making up for the academic
lessons missed during this period. I would be extremely grateful if my teachers
could provide me with the necessary assignments or study materials so that I
can keep up with my studies while I am away.
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Kindly consider my request and grant me leave for the aforementioned days. I
understand the value of regular attendance in school and such a request is
made only due to unavoidable family circumstances. I hope for your
understanding in this matter.

Thank you for your time and consideration. Looking forward to your positive
response.

Yours obediently,
�Your Name]
Roll No: �Your Roll Number]
Class: �Your Class]
Date: �Current Date]

4. Application for Time Off to Attend Sister's Wedding in
Another City

To,
�Your Manager's Name],
�Your Department],
�Your Company's Name],
�Office Address],
�City], �State], �Postal Code].

Subject: Leave Application for Sister's Wedding

Dear �Your Manager's Name],

I hope this letter finds you in the best of health and spirits. I am writing to
formally request a leave of absence, owing to a personal commitment. My
sister is getting married in �City Name] and as her only sibling, my presence
and participation are of utmost importance.

The wedding is scheduled from �Start Date] to �End Date], a time span of [# of
days] days. Therefore, I would be grateful if you could grant me leave for this
period. I assure you that I have delegated my responsibilities to �Colleague's
Name] during my absence and have also briefed them about the ongoing
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projects. They will be able to handle any immediate concerns or emergencies in
my stead.

I understand that my absence might cause some inconvenience, but I trust that
my team is capable of managing the workflow smoothly in my absence. I am
confident that I will be able to catch up with the work as soon as I return.

I am eager to attend my sister's wedding and take part in this joyous family
occasion. I appreciate your understanding and support in this matter. I would
be happy to provide any further information required.

Thank you for considering my application. I am looking forward to your positive
response.

Yours sincerely,

�Your Name]
�Your Position]
�Your Employee ID�
�Your Email Address]
�Your Contact Number]

5. Application for Absence to Participate in Traditional
Rituals of Sister's Wedding

To,
The Principal,
�Placeholder for School's Name],
�Placeholder for School's Address].

Subject: Application for Absence to Participate in Traditional Rituals of Sister's
Wedding

Respected Sir/Madam,

I, �Your Name], a student of class �Your Class and Section], in your esteemed
institution, am writing this letter to inform you about an important family event
that requires my presence. My elder sister is getting married on �Date of the
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Wedding] and the pre-wedding traditional rituals are starting from �Date of the
Beginning of the Rituals].

As these rituals are an integral part of our cultural heritage and hold significant
importance in our family, my participation in them is unavoidable. There are a
number of ceremonies I am required to partake in, which will not allow me to
attend school from �First Date of Leave] to �Last Date of Leave].

I assure you that I will take the responsibility of covering any academic material
missed during my absence. I will collect the notes from my classmates and put
extra efforts to understand the topics taught in my absence.

I kindly request you to grant me leave for �Number of Days] days for this
personal reason. I understand the importance of regular school attendance and
do not take this request lightly. I am hopeful that this request will be considered
understanding the cultural importance of the event.

Thank you for your understanding.

Yours sincerely,
�Your Name]
�Roll Number]
�Date]
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