
Application for Leave Due to Sister's Marriage
in Office/School

1. Sibling Engagement Celebration Leave Application for
Office/School

To,
The Principal/Manager,
[Office/School Name],
[Address],
[City], [State],
[Date]

Subject: Leave Application for Sibling Engagement Celebration

Respected Sir/Madam,

I hope this message finds you in good health and high spirits. I am writing this
application to request your kind approval for a leave of absence on [Date], as I
need to attend my sibling's engagement celebration.

The event is of immense importance to my family, and my presence is crucial
for the preparations and the celebration itself. Therefore, I request you to kindly
grant me leave for one day to be able to participate in this joyful occasion and
fulfill my responsibilities as a loving sibling.

I assure you that I have completed all my pending work and have handed over
my responsibilities to my colleagues to ensure a smooth workflow during my
absence. I will also make sure to catch up on any missed work upon my return.

I kindly request you to consider my application and grant me the requested
leave. I shall be highly obliged for your understanding and support in this
matter.

Thanking you in advance.

Yours sincerely,
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[Your Name],
[Your Designation/Class],
[Office/School Name],
[Employee/Registration Number]

2. Requesting Time Off for Cousin Sister's Wedding with
Leave Application for Office

To,
The Manager,
[Company Name],
[Company Address],

Subject: Leave Application for Cousin Sister's Wedding

Respected Sir/Madam,

I hope this letter finds you in good health and high spirits. I am writing to
request a leave of absence from [start date] to [end date] to attend my cousin
sister's wedding. The wedding is scheduled to take place on [wedding date] in
[wedding location], and as a close family member, my presence and
participation are of significant importance.

I understand that taking leave during this period might cause some
inconvenience to the workflow in the office. Therefore, I assure you that I have
assigned my tasks to my colleagues and have briefed them about my ongoing
projects. I am confident that my absence will not affect the work progress, and
I will be available on phone and email for any urgent matters.

I request you to kindly approve my leave for the mentioned period and grant me
the opportunity to be a part of this joyous family occasion. I shall be grateful for
your kind consideration and understanding.

Thanking you in advance.

Yours sincerely,

[Your Name],
[Your Designation],
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[Department Name],
[Employee ID (if applicable)],
[Email Address],
[Phone Number]

3. Submitting Leave Application to Principal for Sister's
Marriage Attendance

To,
The Principal,
[Name of the School],
[Address],
[City], [State], [PIN Code]

Subject: Leave Application for Sister's Marriage Attendance

Respected Sir/Madam,

I, [Your Name], a student of Class [Your Class] in your esteemed institution,
kindly request you to grant me leave for [Number of Days] days, from [Starting
Date] to [Ending Date], as I have to attend my sister's marriage ceremony. The
event is scheduled for [Date of Marriage] and will take place in our native town,
which requires me to travel and actively participate in the pre-wedding and
post-wedding rituals.

I understand that my absence might cause a gap in my academic progress, and
I assure you that I will make up for the missed classes and assignments once I
return. I humbly request you to consider my application and grant me the
necessary leave for this auspicious occasion.

Thank you for your understanding and support.

Yours sincerely,
[Your Name]
Class: [Your Class],
Roll No: [Your Roll Number]
Date: [Date of Submission]

3

https://aspiringyouths.com/


4. Family Commitment Leave Application for
Sister-in-Law's Wedding

To,
The Principal,
[School/College Name],
[Address],
[City]

Subject: Family Commitment Leave Application for Sister-in-Law's Wedding

Respected Sir/Madam,

I, [Your Name], am writing to request for a leave of absence from my duties as
a [Your Position] at [School/College Name] from [Start Date] to [End Date], due
to my sister-in-law's wedding. The wedding ceremony is to be held on [Date of
the Wedding] and my presence is required at the event, along with my family
members. It is an important family function that I am obliged to attend, and I
cannot miss this occasion.

I understand that my absence will cause some inconvenience, but I assure you
that I have made necessary arrangements with my colleagues to ensure the
smooth functioning of my responsibilities during my absence. Moreover, I will
complete any pending work before my leave starts and will make sure to catch
up with any missed work upon my return.

I humbly request you to grant me leave for [Number of Days] from [Start Date]
to [End Date] so that I can attend the wedding and fulfill my family
commitments. I shall be highly obliged and thankful for your kind consideration.

Thanking you in advance.

Yours sincerely,

[Your Name]
[Your Position]
[School/College Name]
[Contact Information]
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5. Official Leave Request for Elder Sister's Marriage
Celebration

To,
The Principal,
[School/College Name],
[City],

Subject: Official Leave Request for Elder Sister's Marriage Celebration

Respected Sir/Madam,

I, [Your Name], student of class [Your Class] in your esteemed institution,
humbly request for a leave of absence to attend my elder sister's marriage
ceremony. The wedding is scheduled to take place between [Date] and [Date].
As a close family member, my presence and participation in the celebration are
of great importance.

In view of the above, I kindly request you to grant me leave for [Number of
days] days, from [Starting Date] to [Ending Date]. I assure you that I will make
up for the missed classes and assignments as soon as I return.

I have attached a copy of the wedding invitation for your reference. I am
confident that my request will receive your favorable consideration.

Thank you for your understanding.

Yours sincerely,

[Your Name]
[Your Class]
[Roll Number]
[Date]
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