
Application for Leave by Teacher to Attend
Sister's Marriage to Principal

1. Application for Leave by Teacher Due to Family Medical
Emergency During Sister's Marriage

To,
The Principal,
�School Name],
�School Address],
�City],
�Date]

Subject: Application for Leave Due to Family Medical Emergency During Sister's
Marriage

Respected Sir/Madam,

I, �Your Name], working as a �Subject] teacher in your esteemed school, humbly
request for leave from �Starting Date] to �Ending Date] due to an unforeseen
family medical emergency that has arisen during my sister's marriage.

Unfortunately, my [family member's relation, e.g., father/mother] has been
hospitalized due to [medical issue, e.g., severe illness/injury] and requires my
immediate assistance and attention. My presence is crucial not only to support
and care for the ailing family member but also to manage the necessary
arrangements for my sister's marriage, which is scheduled for �Marriage Date].

I understand the responsibilities of my profession and assure you that I have
completed the syllabus for my subject until [date] and have assigned work for
the students during my absence. I have also informed �Alternate Teacher's
Name], who has kindly agreed to monitor the students and address any
immediate concerns.

I kindly request you to grant me leave for the specified duration and consider
this application with utmost urgency. I will be truly grateful for your
understanding and support during this challenging time.
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Thanking you in advance.

Yours sincerely,
�Your Name]
�Designation/Subject Taught]
�Contact Details]

2. Request for Sabbatical Application to Accompany
Sister Abroad for Post-Marriage Transition

To,
The Principal,
�Name of the School/Institution],
�Address],
�City, Postal Code]

Subject: Request for Sabbatical Application to Accompany Sister Abroad for
Post-Marriage Transition

Respected Sir/Madam,

I, �Your Name], working as a �Your Designation] at �Name of the
School/Institution], am writing this application to kindly request a sabbatical
leave for a duration of �Number of Months] months starting from �Starting
Date], as I need to accompany my sister abroad for her post-marriage
transition.

My sister's marriage is scheduled to take place on �Date of Marriage], and her
husband resides in �Country]. In our culture, it is a family responsibility to
provide support and assistance during these life transitions, and as her sibling,
it is essential for me to be present with her during this crucial period. I
understand that this is an important time for our institution, but I assure you
that I have made all the necessary arrangements in my absence, and my
responsibilities will be duly attended to by �Name of Colleague].

I have planned to utilize this time effectively and enhance my professional skills
by attending workshops and seminars relevant to my field, which would
ultimately benefit the institution as well. Upon my return, I will be better
equipped to contribute to the growth and development of our institution.
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I have attached a copy of the marriage invitation and other necessary
documents for your kind reference. I earnestly request you to grant me the
required sabbatical leave to fulfill my family obligations and support my sister
during this significant occasion.

I am looking forward to your positive response and support in this matter. Your
understanding and cooperation are much appreciated.

Thank you.

Yours sincerely,

�Your Name]
�Your Designation]
�Name of the School/Institution]
�Contact Information]

3. Application for Extension of Authorized Leave for
Preparation of Sister's Wedding Ceremony

To,
The Principal,
�Name of the School/College],
�Address],
�City]

Subject: Application for Extension of Authorized Leave for Preparation of
Sister's Wedding Ceremony

Respected Sir/Madam,

I, �Your Name], a student of �Your Class and Section] in your esteemed
institution, humbly request you to grant me an extension of my authorized
leave for a period of �Number of Days] starting from �Date].

My initial leave was granted from �Original Leave Start Date] to �Original Leave
End Date] to attend to the preparations of my sister's wedding. However, due
to unforeseen circumstances and some delays in the arrangements, I am
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unable to return to school/college on the scheduled date. My sister's wedding
is a significant event in our family, and my presence is essential to assist my
parents with the ongoing preparations.

I understand the importance of regular attendance and assure you that I will
make up for the missed lessons and submit any pending assignments at the
earliest once I return.

I kindly request your understanding and approval for the extension of my leave.
Your cooperation in this matter will be highly appreciated.

Thanking you,

Yours sincerely,
�Your Name]
�Class and Section]
�Roll Number]
�Date]

4. Leave of Absence Application for Teacher on Sudden
Invitation as Sister's Ceremony Officiant

To,
The Principal,
�School Name],
�School Address],
�City, Postal Code]

Subject: Leave of Absence Application for Teacher on Sudden Invitation as
Sister's Ceremony Officiant

Respected Sir/Madam,

I am writing this letter to formally request a leave of absence from my position
as �Your Subject] Teacher at �School Name] on �Date of Leave]. I have received
a sudden invitation from my family to officiate my sister's wedding ceremony,
which holds immense emotional and cultural significance for us.
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I understand that my absence may cause some inconvenience, but I assure you
that I will make all necessary arrangements for a substitute teacher and provide
them with the required lesson plans to ensure that my students do not face any
disruption in their learning process.

I kindly request you to grant me a one-day leave on �Date of Leave] so that I
may fulfill my familial obligations and be a part of this significant event in my
sister's life. I am confident that my presence at the ceremony will not only
strengthen my bond with my sister but also allow me to return to my duties
with renewed energy and focus.

I am looking forward to your understanding and positive response to my leave
application.

Thank you.

Yours sincerely,

�Your Name]
�Your Subject] Teacher
�School Name]
�Contact Information]

5. Application for Taking Additional Responsibilities as
Wedding Planner for Sister's Marriage

To,
The Manager,
�Event Management Company Name],
�Address],
�City, Postal Code]

Subject: Application for Taking Additional Responsibilities as Wedding Planner
for Sister's Marriage

Respected Sir/Madam,

I am writing this application to formally request for an opportunity to take
additional responsibilities as the wedding planner for my sister's marriage. I
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have been working with �Event Management Company Name] for the past
[number of years] and have gained valuable experience in the field of event
management.

My sister's wedding is scheduled to take place on �Date] in our hometown,
�City]. Given my expertise and experience in the field, my family has requested
me to take charge of the wedding planning and coordination. As a dedicated
employee of �Event Management Company Name], I am confident that I can
manage this responsibility efficiently, ensuring a smooth and memorable
wedding experience for my sister.

It would be a great honor for me to showcase my skills and contribute to the
success of the most important day in my sister's life. I assure you that my work
and dedication to �Event Management Company Name] will not be
compromised in any way during this period. I will continue to fulfill my regular
duties, and in case of any emergency, I will be readily available for contact and
support.

I request you to kindly consider my application and grant me permission to take
up this additional responsibility. Kindly let me know if you require any further
details concerning this matter.

Thank you for your understanding and support.

Yours sincerely,

�Your Name]
�Your Designation]
�Employee ID�
�Contact Number]
�Email ID�
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