
Student Sick Leave Application to Principal

1. Student Seeks Medical Leave Approval Application for
Urgent Surgery from Principal

To,
The Principal,
�Name of School/Institution],
�Address],
�City], �State],
�Date]

Subject: Application for Medical Leave Approval for Urgent Surgery

Respected Sir/Madam,

I, �Your Name], a student of Class �Your Class], Section �Your Section] of your
esteemed institution, am writing to request your approval for medical leave
from �Starting Date] to �Ending Date] as I am required to undergo an urgent
surgery.

I have been diagnosed with �Name of Medical Condition] which necessitates
immediate surgical intervention, as advised by my doctor. The surgery is
scheduled on �Date of Surgery], and my doctor has recommended a recovery
period of �Number of Recovery Days] days post-surgery. Thus, I will be unable
to attend classes during this period.

I understand the importance of maintaining regular attendance and have been
diligent in attending classes so far. However, due to this unforeseen medical
emergency, I humbly request your kind consideration and approval for my
medical leave. I assure you that I will make up for the missed lessons and
assignments upon my return to school and will take the necessary steps to
catch up with my studies.

Enclosed with this application are the relevant medical documents, including a
letter from my doctor confirming the requirement for surgery and the expected
recovery period. If required, I am available for any further clarification or
discussion regarding this matter.
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I sincerely hope for your understanding and support during this challenging
time. Thank you in advance for your consideration.

Yours faithfully,
�Your Name]
Class: �Your Class], Section: �Your Section],
Roll Number: �Your Roll Number],
�Name of School/Institution]

2. Young Scholar Requests Application Short-term Leave
for Family Health Crisis

To,
The Principal,
�School Name],
�School Address],
�City],
�Date]

Subject: Request for Short-Term Leave for Family Health Crisis

Respected Sir/Madam,

I, �Your Name], a student of Class �Class and Section], kindly request your
permission for a short-term leave of absence from �Starting Date] to �Ending
Date]. Unfortunately, we are currently facing a family health crisis, as one of my
immediate family members has been diagnosed with a severe illness and
requires immediate attention and care.

During this difficult time, my presence is crucial to support my family and assist
in taking care of my loved one. I understand the importance of regular
attendance and academic commitments; hence, I assure you that I will
communicate with my teachers to cover the missed lessons and assignments
once I am back.

I humbly request you to grant me permission for this short-term leave, keeping
in mind the unforeseen circumstances. I have enclosed the necessary medical
documents for your reference.
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Thank you for your understanding and support. I look forward to your kind
approval of my request.

Yours sincerely,

�Your Name]
Class: �Class and Section]
Roll Number: �Roll Number]
Contact Number: �Your Contact Number]

3. Student's Allergy Season Absence: Application for
Considerate Leave

To,
The Principal,
�School Name],
�School Address],
�City, State, and Postal Code]

Subject: Application for Considerate Leave due to Allergy Season

Respected Sir/Madam,

I, �Your Name], am a student of Class �Your Class] in Section �Your Section] in
your esteemed school. I am writing this application to request considerate
leave due to the upcoming allergy season, which affects my health significantly
and hampers my ability to attend school.

My medical condition, �Allergy Name], causes severe symptoms during this
particular season, including [list specific symptoms, e.g., sneezing, watery
eyes, difficulty breathing, etc.]. These symptoms make it difficult for me to
concentrate in class and participate in school activities. My doctor has advised
me to take precautions and avoid exposure to allergens for the duration of this
season to prevent aggravating my condition.

In light of the above, I kindly request you to grant me leave from �Start Date] to
�End Date] during the peak allergy season. I assure you that I will complete all
the missed assignments and catch up with the lessons during my absence.
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Kindly consider my request and grant me the necessary leave. I have enclosed
a medical certificate from my doctor as proof of my medical condition. Your
understanding and support in this matter are highly appreciated.

Thank you.

Yours sincerely,

�Your Name]
Class: �Your Class and Section]
Roll Number: �Your Roll Number]
Date: �Date of Application]

4. Persistent Illness Prompts Academic Leave Application
to School Head

To,
The Principal,
�School Name],
�School Address],
�City],
�Date]

Subject: Application for Academic Leave due to Persistent Illness

Respected Sir/Madam,

I, �Your Name], am a student of Class �Your Class] in your esteemed school. I
am writing to request an academic leave of absence due to a persistent illness I
have been facing for the past few weeks.

My illness has adversely impacted my academic performance and attendance,
making it difficult for me to keep up with my studies and attend school
regularly. After consulting with my doctor, they have advised me to take
complete bed rest and undergo a specific treatment plan to recover fully. As a
result, I will not be able to attend school for the next [duration of leave, e.g. two
months].
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I understand the importance of regular attendance and participation in classes,
and I am committed to maintaining my academic progress. Therefore, I kindly
request you to grant me academic leave for the aforementioned duration, and I
assure you that I will put in my best efforts to catch up with my studies once I
recover.

I have attached my medical certificates and doctor's recommendation letter for
your reference. Please let me know if you need any additional information or
documentation to process my leave application.

Thank you for your understanding and support in this difficult time. I look
forward to resuming my studies and rejoining my classmates as soon as
possible.

Yours sincerely,
�Your Name]
Class: �Your Class]
Roll Number: �Your Roll Number]
�Contact Details]

5. Compassionate Leave Application for Grieving Student
to Principal

To,
The Principal,
�School Name],
�School Address],
�City],

Subject: Compassionate Leave Application for Grieving Student

Respected Sir/Madam,

I hope this letter finds you in good health. This is �Your Name], a student of
Class �Your Class and Section] in your esteemed institution. I am writing to
request a compassionate leave from school for [number of days] starting from
[starting date] to [ending date] due to the sudden demise of my [relation, e.g.,
father, mother, or grandparent] on [date of death].
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The sudden loss has left my family and me in deep grief, and it has become
difficult for me to cope with the situation and concentrate on my studies at the
moment. It is important for me to be with my family during this difficult time,
and I assure you that I will make up for the loss of studies and any missed
assignments or tests as soon as I return to school.

I request you to kindly grant me compassionate leave for the mentioned period,
and I hope for your understanding during this time of bereavement. I have also
discussed this situation with my class teacher, �Teacher's Name], who has
assured me of her support.

Thank you for your consideration and understanding. I look forward to your
positive response.

Yours sincerely,

�Your Name]
�Class and Section]
�Roll Number]
�Date]
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