
Fee Payment in Installments Request
Application

1. Application for Fee Payment Installments Due to Family
Financial Crisis

To,
The Principal,
�School/College Name],
�Address],
�City, State, Postal Code]

Subject: Application for Fee Payment Installments Due to Family Financial Crisis

Respected Sir/Madam,

I, �Your Name], am a student of �Class/Year] in your esteemed institution. I am
writing to request your kind permission to allow me to pay my
�Annual/Term/Semester] fees in installments due to a financial crisis in my
family.

Unfortunately, my family has been facing a severe financial crisis for the past
few months. My father, who is the sole breadwinner of our family, has
experienced a significant decline in his business/income. This has made it
extremely difficult for us to manage our expenses and pay my
�Annual/Term/Semester] fees in a lump sum.

I kindly request you to allow me to pay my fees in �Number of Installments]
installments over a period of �Time Period]. I assure you that I will pay the
installments in a timely manner without causing any inconvenience to the
school/college accounts department. Furthermore, I pledge to maintain my
academic performance to the best of my abilities throughout this period.

I understand that this is not a conventional request, but I am confident that
with your support, I will be able to overcome this financial hurdle and continue
my education at this esteemed institution. Kindly consider my request and
grant me the necessary permission for the same.
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I am looking forward to a positive response and thank you in advance for your
understanding and assistance.

Yours sincerely,

�Your Name]
�Class/Year]
�Roll Number]
�Contact Number]

2. Application for Student Fee Installment Plan to
AccommodateWork and Study Balance

To,
The Principal,
�Name of the Institution],
�Address of the Institution],
�City, State, Pin Code]

Subject: Application for Student Fee Installment Plan to Accommodate Work
and Study Balance

Respected Sir/Madam,

I, �Your Name], a student of �Course Name] at your esteemed institution, kindly
request your consideration for a fee installment plan that will enable me to
balance my work and study commitments effectively.

Due to personal and financial constraints, I am required to support my
education by working part-time. Consequently, I am unable to pay the entire
fee amount upfront. I understand that the institution has certain guidelines
regarding fee payment, but I humbly request you to consider my situation and
allow me to pay my fees in installments as it would greatly help me in managing
my financial burden.

I assure you that I will be punctual in paying the agreed-upon installments and
will not default on any payment. Your understanding and support in this regard
would be greatly appreciated, and it will enable me to focus on my studies
without the added stress of financial instability.

2

https://aspiringyouths.com/


Kindly let me know the necessary steps and documentation required to avail of
the fee installment plan, if my request is approved. I am available to meet you at
your convenience to discuss this matter further.

Thank you for your attention to this matter. I am grateful for your consideration
and eagerly await your positive response.

Yours faithfully,
�Your Name]
�Roll Number]
�Course Name]
�Contact Details]

3. Application for Fee Payment Installments Due to
Medical Emergency Expenses

To,
The Principal,
�School/College Name],
�Address],
�City],
�Date]

Subject: Application for Fee Payment Installments Due to Medical Emergency
Expenses

Respected Sir/Madam,

I, �Your Name], am a student of class/semester �Class/Semester Details] in your
esteemed institution. I humbly request your kind attention towards my current
financial situation due to an unforeseen medical emergency in my family.

Recently, my �Relationship with the Patient - e.g., father/mother/sibling] has
suffered from a severe medical condition, which required immediate attention
and treatment. The medical expenses for the treatment have imposed a
sudden financial burden on my family. As a result, we are finding it difficult to
manage the payment of my tuition fees for the current academic year in a
single payment.
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Hence, I kindly request you to allow me to pay my tuition fees in installments for
this academic year. This will provide me some relief and enable me to continue
my studies without any hindrances. I assure you that my performance in
academics and extracurricular activities will not be affected due to this issue
and I shall remain focused on my studies.

I understand the rules and regulations of our institution and assure you that
once the financial situation stabilizes, I will resume the regular payment
schedule. I genuinely hope for your kind understanding and support in this
matter.

Thanking you in anticipation.

Yours Sincerely,

�Your Name]
�Class/Semester Details]
�Roll Number]
�Contact Number]

4. Application for Temporary Fee Payment Installment
Arrangement after Job Loss

To,
The Principal,
�Name of the Institution],
�Address of the Institution],
�City, Pin Code]

Subject: Application for Temporary Fee Payment Installment Arrangement after
Job Loss

Respected Sir/Madam,

I hope this letter finds you in good health and high spirits. I am �Your Name],
parent of �Child's Name], who is currently studying in class �Child's Class] in
your esteemed institution. I am writing this letter to request a temporary fee
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payment installment arrangement for my child's fees, as I have recently lost my
job due to the ongoing pandemic and its impact on the economy.

As our country is going through a challenging time, many businesses have been
gravely affected, including the company I was working for. Consequently, I
have been facing financial constraints that have made it difficult for me to pay
my child's fees in a lump sum. Therefore, I kindly request you to consider my
situation and allow me to pay my child's fees in monthly installments for the
upcoming [number of months] months until I am able to secure a new job and
stabilize my financial situation.

I assure you that I will clear all the outstanding dues as soon as I am back on
my feet financially. I deeply appreciate your understanding and cooperation in
this matter. Your support will help my child continue their education without
any hindrances.

Thanking you in anticipation.

Yours sincerely,

�Your Name]
�Parent of Child's Name, Class]
Contact Number: �Your Contact Number]
Date: �Date of Application]

5. Application for Fee Payment Installments to Avoid
Loan-Burden for Education

To,
The Principal,
�Institute Name],
�Institute Address],
�City], �Postal Code]

Subject: Application for Fee Payment Installments to Avoid Loan-Burden for
Education

Respected Sir/Madam,
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I, �Your Name], am a student of �Course/Program Name] in your esteemed
institution. My roll number is �Roll Number]. I am writing this application to
kindly request your permission to pay my tuition fees in installments, as I am
facing financial constraints.

My family's financial situation has recently become challenging due to
unforeseen circumstances. Paying the entire fees in a lump sum is quite
burdensome for us, and we are trying to avoid taking out an educational loan,
which will only add to our debt.

Therefore, I sincerely request you to kindly allow me to pay my tuition fees in
[number of installments] installments over a period of [time duration]. This will
help me continue my education without any interruptions, and my family can
manage the payments without adding to our existing financial burden.

I assure you that I am committed to maintaining a high academic standard and
will make every effort to be punctual in paying the fees according to the
agreed-upon schedule.

I hope you will understand my situation and consider my request favorably. I
would be highly obliged if you could grant me permission for the payment of
my fees in installments.

Thanking you,

Yours sincerely,

�Your Name]
�Roll Number]
�Course/Program Name]
�Contact Number]
�Email Address]
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